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	WASHINGTON STATE PARKS 
& RECREATION COMMISSION 
HUMAN RESOURCES
	P-003 – RECRUITMENT EXCEPTION REQUEST
Use this form to request an exception to the recruitment process when filling an existing position.




	THE HUMAN RESOURCE DIRECTOR MAY APPROVE AN EXCEPTION TO THE RECRUITMENT POLICY, 70-33 FOR THE APPOINTMENT OF A NON-PERMANENT EMPLOYEE (OTHER THAN A PARK AIDE OR SENIOR PARK AIDE) TO A POSITION WITHOUT RECRUITMENT AND COMPETITION.  

	1. APPOINTMENT INFORMATION:

	[bookmark: PositionAction]Position #:
[bookmark: Text213][bookmark: _GoBack]     

	Job Class/Title:
     
	Work Location/Official Duty Station/Org Name:
     

	Type of Appointment:

	[bookmark: START]Length of Appointment:
Start Date:       
 End Date:       

	2. JUSTIFICATION:  Please include a brief summary of your reason(s) for requesting an exception to the policy.

	     

	 3.     MANAGER/SUPERVISOR:  Email completed form to your region office for Appointing Authority approval

	
	Manager/Supervisor or Designee E-Signature
/s/      
	Title
[bookmark: Text2]     
	Date
     

	4.     APPOINTING AUTHORITY APPROVAL:   Email completed form to HR Actions in Word format.

	
	Appointing Authority or Designee E-Signature
/s/      

	Title
     
	Date
     

	5.     HUMAN RESOURCES APPROVAL: 

	
	HR Consultant or Designee E-Signature
/s/      

	Title
     
	Date
     

	
	HR Director or Designee E-Signature
/s/      

	Title
[bookmark: Text214]     
	Date
     

	6.     COMMENTS/NOTES (Optional):   
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