


What to do if your non-permanent employee is leaving before the end of their scheduled season or has abandoned their position, 



Your non-permanent employee is resigning and will be leaving before the end of their scheduled season.

1. EMPLOYEE
           Provide resignation to Supervisor by email
           Include the following information; date of last working day, reason why resigning

2. SUPERVISOR
a) Forward resignation by email to:  HR Actions

3. HUMAN RESOURCES
a) Process resignation
b) Inform Region AA


Your non-permanent employee has abandoned their position

1. SUPERVISOR
a) Provide circumstances to the Human Resource Office
b) Include the following information; date of last working day
c) Route by email to:  HR Actions

2. Human Resources
a) Process 
b)  Inform Region AA 
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