Other belpfil tools:

Chapter 42.52 RCW

WAC 292-110

Agency Policies

DOP Instructor Led Training:

HELP 1i: Ethical Leadership and Decision
Making (01-09-M504)

Ethics in State Government (01-14-EPF2)

See link below for further details on DOP training
http://www.dop.wa.gov/employees/traininganddevel

opment/
Violating the Ethics Act may result

in civil penalties assessed against
you personally.
If in doubt, please ask! Contact the

Executive Ethics Board or your

agency’s ethics advisor.

Visit our website at:

www.ethics.wa.gov

Take the Ethics
Challenge!

Also included on the website:
Advisory Opinions
Frequently Asked Questions

Statute and Rules

Reasonable Cause Determinations

Washington State Executive
Ethics Board

2425 Bristol Court

PO Box 40149

Olympia WA 98504-0149
360-664-0871

Fax: 360-586-3955

s@.ﬁ@m
%ﬁ,@

Washington State
Executive Ethics
Board

ETHICS IN
PUBLIC SERVICE

A Quick Guide for New
Employees

_l..

A

March 10, 2006



Welcome to State Service! Asastate
employee, you are expected to follow certain rules
and regulations. Here are a few things you should
lknow as you begin your new job.

USE OF PUBLIC RESOURCES

You may not use the facilities of your agency for
personal gain. That is, you may not use the com-
puter, including e-mail, to conduct personal business
or store personal documents. Personal use of the fax
machine, copier and other equipment is also prohib-
ited.

The law does allow for de minimis use, so long as the
use doesn’t interfere with your official duties and the
use is infrequent and short in duration. Please ask
your supervisor or human resources department for
agency policies.

YOU MAY NEVER USE PUBLIC FACILITIES
TO ASSIST IN AN ELECTION CAMPAIGN,
OR TO PROMOTE OR OPPOSE ABALLOT
ISSUE!

GIFTS

As a general rule, never accept a gift, gratuity, or
anything of value if it could be reasonably expected

to influence your vote, judgment or action.

The law allows some
employees to receive
gifts up to $50, and also provides special limits and
exemptions.

You may receive:

oGifts from family members;

oGifts not related to the performance of your job;
ltems exchanged at a social event;

ePayments for expenses for an official speech or presenta-
tion

®Payment of enrollment or course fees in a seminar or
other educational program;

eItems returned within 30 days;
eCampaign contributions;
eDiscounts available to a broad-based group;

® Awards, prizes for recognition of achievement.

Unless you regulate or contract with the person giving the
gift, you may receive the following:

o Unsolicited flowers;

eUnsolicited advertising or promotional items;
eUnsolicited tokens of appreciation;
eUnsolicited items for evaluation purposes;

®Food and beverage at hosted receptions when related to
official duties;

® Admission to and cost of food and beverage at an event
hosted bya civic, charitable or governmental organization;

oUnsolicited gifts from dignitaries in other states or coun-
tries;
#Food and beverage on infrequent occasions in the ordi-

nary course of business.

If you are in a position to regulate, further restrictions ap-
ply. Refer to RCW 42.52.150(4).

OUTSIDE EMPLOYMENT

You may, under certain circurnstances, enter into a
contract with another entity. The following condi-
tions must be met:

#The contract is bona fide and performed;

oThe performance is not within your official duties
or under your supervision;

oIt is not prohibited by law;

eCompensation is not from a person from whom
you cannot receive a gift;

oI5 not created by you in your official capacity; and

o Would not require you to
disclose confidential infor-

mation.

If the contract is with an-
other state agency you must
first get approval from the Executive Ethics Board
by providing the following information:

A description of your current duties;

A statement of the work to be performed and a
copy of the contract;

oThe duration and dollar amount of the contract;

® A statement that no state resources will be used to
perform the outside employment and a description
of how the work will be performed without using

state resources;

o A statement that the employing agency has re-
viewed or approved the outside contract.

For more information regarding outside employ
ment, please refer to RCW 42.52.120 and WAC 292
110-060.




