Other belpfi tools:

Chapter 42.52 RCW

WAC 292-110

Agency Policies

DOP Instructor Led Training:

HELP 11: Ethical Leadership and Decision
Making (01-09-M504)

Ethics in State Government (01-14-EPF2)

See link below for further details on DOP training
http://www.dop.wa.gov/employees/traininganddev

elopment/

Violating the Ethics Act may result
in civil penalties assessed against
you personally.

If in doubt, please ask! Contact the Ex-

ecutive Ethics Board or your agency’s

ethics advisor.

Visit our website at :

www.ethics.wa.gov

Take the Ethics
Challenge!

Also included on the website:
Advisory Opinions
Frequently Asked Questions
Statute and Rules

Reasonable Cause Determinations
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HOW TO FILE A COMPLAINT

If you believe that a state officer or state employee
has engaged in activities that may be in violation of
the state ethics laws, you can file a complaint with
the Executive Ethics Board.

The complaint form is available on our website—
www.ethics.wa.gov.

When filing a complaint, you must include the fol-
lowing:

e  The name of the person alleged to have violated
the law and the employing agency;

e All facts that support your allegation;

e Any evidence you have to support your allega-
tion;

e  The names of individuals who witnessed the
alleged violation or who otherwise have knowl-
edge of the alleged violation.

When you file a complaint, you may request confi-
dentiality. However, confidentiality is only guaran-
teed during the investigation. Once the investigation
has been completed your name may be released

unless you have indicated that releasing your name will
®  endanger your life;

e endanger your physical safety; or

e  endanger your property.

A copy of the complaint will be sent to the employee’s
agency.

INVESTIGATIVE PROCESS

Once Board staff receives your complaint, it is reviewed
for completeness. If accepted, staff will conduct a pre-
liminary investigation. During that phase, staff will deter-
mine if the Board has jurisdiction over the alleged action
and individual.

If jurisdiction has been established, staff will then begin
the investigation. Witnesses may be contacted. The em-
ploying agency may be asked to assist with the retrieval
of documents if the complaint is about using the internet
or email for personal use.

Once the witnesses have been questioned and all docu-
ments have been received, staff will begin analyzing all of
the information. Staff then determines how to proceed
with what it has found. The Executive Director may dis-
miss the complaint or recommend that the Board dismiss
the complaint or find reasonable cause to believe a viola-
tion has occurred.

Executive Director Dismissal

The Executive Director may dismiss complaints if:

e  The violation was not within the jurisdiction
of the board;

e  The complaint was unfounded or frivolous;
e  The violation was inadvertent and minor;

o  The matter has been cured.

The complainant and the Board members have an
opportunity to seek review of the dismissal by the
entire Board.

Reasonable Cause Determination

If the complaint does not fall within any of these
categories, staff will recommend that the Board
find or not find reasonable cause to believe a viola-
tion has occurred. If the Board does so, the matter
is set for an enforcement hearing.

Enforcement Hearin

If an enforcement hearing is held, the alleged viola-
tor will be given an opportunity to defend him or
herself. Staff will present any evidence obtained
during the investigation.

The Board will determine if a violation occurred,
and if so, they may impose a penalty, issue an order
requiring payment of investigative costs and seek
damages.

The penalties assessed are directed to the State
General Fund. Payments for damages are given to
the employing agency, and the Executive Ethics
Board retains the funds for the investigative costs.




